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VEHICLE REQUISITION FORM 
 

1.  Name  

2.  Designation  

3.  Date of Journey  

4.  Name and 
designation of 
accompanying 
passengers  

i.  

ii.  

iii.  

iv.  

5.  Purpose of visit  

6.  Department  

7.  

Travel details 

Pick up point Drop point 

  

8.  Approximate Kms 
(To & Fro) 

 

9.  Approximate time  

10.  Email Address  

11.  M. No.   

Note:   Vehicle can be used for the official purpose only. 
 

It is certified that the officer using the vehicle will not collect any TA/DA/honorarium 
etc. from the All India Ayurveda Institute or any other agency for carrying out the work for 
which the vehicle is demanded. Further this is also certified that the vehicle has been fully 
serviced for the purpose for which it has been demanded.  
 
 
 
Date:            Signature of faculty/ requisition officer  
 
 
 
 
Signature 
Name of HoD: 
 
            Director     
  


