
Proforma for self-certification by the employee 
 

 
I Sh./Smt./Kr.  ........................................................................ (Name of the Govt. 

servant) wish to confirm that I am availing ........................................ (Home Town/ 

Any Place in India) LTC in respect of self/ family member(s) for the block year 

............................. to visit ................................................... (Place of visit) during 

…………………………….. (dates of journey). It is stated that I or the family member for 

whom I wish to avail LTC has/have not availed of the same before in the present 

block.  

2. The Particulars of members of family in respect of whom the Leave Travel 

Concession is being claimed are as under:  

 

SI. 
No. 

Name(s) Age Relationship with the 
Employee 

    

 
 
 
3. It is certified that the above facts are true and any false statement shall make me 

liable for appropriate action under Rule 16 of CCS (LTC) Rules, 1988 and the 

relevant disciplinary rules.  

 

Date: ........................... 

Place: ..........................      (Signature of Employee) 

 

*N.B.: The employee may share interesting insights and pictures, if any, of the 
destination visited while availing LTC on an appropriate forum. 

  



 

eSa] Jh@Jherh@dqekjh ----------------------------------------------------------------------------------- ¼deZpkjh dk uke½ 

bldh iqf"V djuk pkgrk gwWa fd eSa --------------------------------------------------------- ds nkSjku ¼;k=k dh 

rkjh[ksa½ ----------------------------------------------- ds nkSjs ij ¼xarO; LFkku½ CykWd o"kZ ------------------------------------ 

ds fy, Lo;a@ifjokj ds lnL; ¼lnL;ksa½ ds laca/k esa ,yVhlh --------------------------------------------------

--------- ¼x̀g uxj@Hkkjr esa fdlh Hkh LFkku½ ys jgk gwWaA ;g lwfpr fd;k tkrk gS fd eSus 

vFkok ifjokj ds lnL;] ftuds fy, eSa ,yVhlh dk ykHk ysuk pkgrk gwWa] mUgksaus orZeku 

CykWd esa iwoZ esa bldk ykHk ugha fy;k gSA 

2-  ifjokj ds lnL;ksa] ftuds laca/k esa NqV~Vh ;k=k fj;k;r dk nkok fd;k tk jgk gS] 
laca/kh C;kSjs fu;ekuqlkj gSa % 

    

 

3- ;g izekf.kr fd;k tkrk gS fd mi;qZDr rF; lR; gSa vkSj fdlh Hkh >wBs fooj.k ds 
dkj.k eq> ij lhlh,l ¼,yVhlh½ fu;ekoyh] 1988 ds fu;e&16 ds varxZr vkSj laxr 
vuq'kklfud fu;eksa ds varxZr mi;qDr dk;Zokgh dh tk,xhA 

 

fnukad % ------------------------------- 

LFkku  % -------------------------------                               ¼deZpkjh ds gLrk{kj½ 

*  deZpkjh ,yVhlh dk ykHk mBkrs le; nkSjs ds xarO; LFkkuksa dh fnypLi 
tkudkjh vkSj rLohjksa] ;fn dksbZ gksa] dks fdlh mi;qDr eap ij lk>k dj ldrk gSA  


